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Creating a new Administrator

In the Administrative Panel of the web-site you can create Admin Groups, Members, and
Administrative Access Rights.

Creating a New Administrators Group

1. Go to the Admin Panel (“back end”) of the web-store and click the Administrator link.
2. Click the Groups button blow the grid to open Admin Groups page.

L
I ’ﬁ? Administrator :: Admin Members osCommerce | Catalog | Admin] Logoff
Email Address Groups Level LogNum Action Admin Member
Default Admin trueloaded@holbi.co.uk Top Administrator 1208 [ i edit delete
Halbi admin vrnalyshev@halbi. co,uk Top Adrmiinistrator i @
:Displaying 1t 2 (of 2 members) Name:
ameid b - groups new member | P

Email Address:

3. Click the New Group button at the bottom of the groups list.

L 1)
)I ﬁ'ﬁ Administrator :: Admin Groups asCommerce | Catalog | Admin] Logoff

Admin Group

Groups Mame

Top Adminisb-ator - new permission
Test Group m

edit delete
Affiliate Group G_:I

MOTE:

* edit: edit group name,
* delete: delete group,
* define: define group

I access,

I Vendor Group

Groups: 4 back new group

4. In the right column, specify a unique Group Name in the field and click Next.
The new group will be displayed at the bottom of the groups list.
Note:

« You can edit selected group by clicking the Edit button on the right.
- You can delete selected group by clicking the Delete button on the right.
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Setting Up Access Rights for Admin Group

1. Go to the Admin Panel and click the Administrator link.
2. Click the Groups button below the grid to open Admin Groups page.

ol 1 ]
| o . . |
‘ﬁﬁ Administrator :: Admin Members asCormmerce | Catalog | Admin] Logoff
Email Address Groups Level Admin Member
Default Admin trueloaded@holbi.co.uk Top Administrator 1308 edit delete
Holbi adrmin vrnalyshev@holbi co.uk Top Administrator i @
Displaying 1 ta 2 {(of 2 members) I Mame:
‘Page 1 of 1 - grouR HERERRERGREE Default Admin
Email Address:

3. Select a Group in the groups list.

4. In the right column, click the New Permission button.

|
I ‘ﬁ? Administrator :: Admin Groups asCommerce | Catalog 2oadming Logoff

Admin Gr--

Groups Mame

Top Administrator @ { new permission
Test Grou, ;
: @ edit delete
Affiliate Group )
Yendor Group B NOTE:
Groups: 4 * edit: edit group name,
S new group i * delete: delete group.

* define: define group
access,

5. First tick the checkboxes adjacent to the main sections names. For example, tick the
Catalog checkbox. Then, tick the box(es) adjacent to the sub-sections names under the
Catalog to make them available for Administrators of this certain Group. For example,
tick the categories.php checkbox. The administrators of this group will be shown and
able to edit the Categories ONLY. All other sections will be hidden for them.

‘: Catalog
i> categotiesz.php

|:| define_agb.php
|:| define_rmainpage.php

6. Click the Save button to save your settings.
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Creating a New Group Member

1. Go to the Admin Panel and click the Administrator link.
2. Select the Member Groups item.

Holbi™
0 I ‘@g Administrator :: Admin Groups osCom

Groups Mame

Administrator Top Administrator

Member Groups
Update Account

File Access E

Yendor Group
Configuration
Groups: 4 back new group

6
Affiliate Group m
@

Catalog

3. Click the New Member button below the Admin Members list.

L 1)

'I @? Administrator :: Admin Members osCommerce | Catalog | Admin| Logoff
Email Address Groups Lewel LogNun ActHol Admin Member

Default Admin trueloaded@holbi.co.uk Top Administrator 1204 | adit delata

- Holbi adrin vrnalyshev@halbi. co.uk Top Adrministratar m |

EDispIaying 1to 2 [of 2 members) | Marne:
Page Lof1l Jroups new member Default Adrmin

Email Address:

4. In the right column, fill the fields in (First Name, Last Name, E-mail Address) and select
a group in the Group Level drop-down list.

5. Click the Insert button.

Email Address Groups Lewel New Admin Member
Default Admin trueloaded @holbi.co.uk Top Administrator 1810 = Giie
irstmarme:
Holbi adrmin vrnalyshew@holbi, co.uk Top Administrator i @ |J0hn |
‘Dizplaying 1 to 2 [of 2 members) |
: groups new member
Page 1 of 1 i Laztmarme:
' |Smith |

Ernail Address:
jsmith@holbicouk |

Group Level:
|§'u'endnr Group Evl

- insert cancel
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The new Administrator will appear in the alphabetically displayed list.
Note:
- You can edit Administrator info by clicking the Edit button on the right.
« You can delete selected Administrator by clicking the Delete button on the right.
A password for web-site access will be sent to Admin's e-mail (specified in the Admin Member

Editor). While entering the web-store by this password, the Administrator will see permitted
information only.

Updating Administrator Account

1. From the Admin Panel > Administrator section select the Update Account item.

Holbi™
0 I ‘ﬁ? Administrator :: Admin Members nsCe

Enmail Address

Groups Level Log Mumn Action

Cefault Admin trueloaded@holbi.co.uk Top Administrator

Administrator i
Halbi adrmin vrnalyshev@holbi.co,uk Top Administrator 1 m

ith jsmith@holbi.co.uk Yendor Group 0 |

Member Groups

Update Account
File Access

Dizsplaving 1 to 3 (of 3 members)
S ST Pata ik groups new member

2. Click the Edit button below the Admin Account grid to change Admin's information.

L i

“ ‘@g Administrator :: Admin Account s

Mame: Cefault Admin

Email Address: trueloaded@holbi, co.uk

Password: -Hidden-

Group Lewel: Top Administrator

Account Created: 200Z2-07-17 11:325:03

Log Mumber: 1210

Last Access: 2007-03-23 14:13:12

Modified: 2004-02-05 11:43:55 it
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3. In the right column, enter your password in the field and click Confirm.
4. Here you can change your Last Name, First Name, E-mail and Password.
5. Click the Save button to update your account. Or, click Back if you've changed your

mind.

Installing/Uninstalling Files

1. From the Admin Panel click the Administrator link and select the File Access item.

2. Select the folder in the list and click the “green circle” icon to install the box or the “red
circle” icon to uninstall it.

Tiee

FI = ﬁ‘ S ;
W o Administrator :: Admin "Boxes" Menu asCommerce | Catalog | Adming Logeff
=

Boxes: administrator.php

| Administrator o store files
L affiliate o @
D o @ Sirmply click the green
Auctionblox buttan to install the box ar
] the red button to uninstall
D Catalog o @ e
o : o ol
Configuration WARNING: If you uninstall
|:| Cottornare Q @ the box, all files stored in
also will be remove!
[ [ SR ol o @

WARNING: If you uninstall the box, all the files stored in it also will be remove!
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